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Use of Punctuation Marks in Legislative Drafting

Full stop (.): This ends a statement; except where it is in the form of exclamation or

question, in which case exclamation mark or question mark will be used. It can

also be used at the end of an abbreviated word, example Dr.

Column (:): This is used to introduce a list.

Semi-column (;): This is used to separate related sentences. It is inserted instead of

using a conjunctive word like ‘and’.
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Comma (,): This is used to separate one group of words from another. The proper
use of comma gives the sentence clarity.

Question mark (?): This is used immediately after a direct question and not an
indirect question.

Quotation marks (“”): This is used to enclose exact words spoken by a person or
enclose words when drafting the definition section, example, “woman” means.
Exclamation mark (!): This is used to convey an exclamation.

Bracket (): This is used to enclose after thoughts. It is as well used after figures in
documents. There are two types of brackets: rounded bracket and the square
brackets. There is no difference between the two, but the convention is to use the
square bracket in the ‘Commencement’ in legislative drafting.

The apostrophe (‘): This is placed before the ‘s’, to show possession; example

Governor’s Office.
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prisons/a70409131#:~:text=As%20part%200f%20Thursday's%20ruling,was%?20aga

inst%20fundamental%20human%%20dignity.

- https://cjp.org.in/caste-based-prison-work-is-authoritarian-colonial-said-sc-

striking-down-discriminatory-state-prison-manuals/
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